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OhioOO Ohio Mortgage Continuing Education Proctor Form
And Student Verification Statement Instructions
To receive continuing education credit for your Advanced Education coursework, it is required that you have an approved proctor administer the course.  Please read the following information carefully so as to not delay the issuance of your certificate and the reporting of your course completion to the Ohio Dept of Commerce Division of Financial Institutions.  
It is required that the student have a proctor present for the six hours spent reviewing the course material.  Having the proctor present during the test is optional.  The proctor and student must then complete the proctor form and the bottom portion of the form (Student Verification Statement) MUST be filled out, signed and notarized.

It is unlawful for an individual to receive continuing education credits under false pretenses.  By signing this proctor form and verification statement, you are certifying, under penalty of law, that you have personally completed the course.

Proctor Instructions
Students must schedule a date (or several dates) and time(s) for the proctor to be present to witness the student reviewing the enclosed course.  The proctor cannot be related by blood, marriage, or any other relationship to the person taking the course that would influence them to falsify the statements made herein.
The proctor must be one of the following:

Human resources or training department staff

Senior management or immediate supervisor from the student’s place of employment 
Licensed librarian from public, college, or university library

Professor or teaching faculty at local college or university

Clergyman

Police Officer
In order to receive credit for the course, you will need to do the following once the course has been completed:

1. Complete the form in the presence of a notary.

2. Have the form notarized.
3. Immediately mail the notarized form to the following: 

TrainingPro
RE: PROCTOR FORM

11350 McCormick Road 
Executive Plaza III
Suite 1001
Hunt Valley, MD 21031

TrainingPro MUST receive all necessary documents within 
SEVEN (7) CALENDAR DAYS of the completion of the course.  

(Please refer to the Proctor Form Disclosure)
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Ohio Mortgage Education Proctor Form

(PLEASE PRINT CLEARLY)
Student’s Full Legal Name:  ____________________________________________________________

Full Address: _________________________________________________________________________

        ___________________________________________________________________________

Social Security Number: ___________________________Phone Number:_______________________
E-mail Address: ________________________________________________________________________

Check those that apply to you: 
I am licensed in the State of Ohio.


I am the Operations Manager for my company.
I am enrolled in: OHIO PROTECTING YOURSELF, YOUR BUSINESS, AND YOUR CLIENTS
I affirm that I have invested the six (6) hours required by the Ohio Dept. of Commerce Division of Financial Institutions and that no one assisted me with the completion of this written examination or coursework.

Signature of Student




Date       MUST MATCH COURSE COMPLETION DATE
Proctor Section

Proctor’s Full Legal Name: ____________________________________________________________
Address: ___________________________________________________________________________

City, State and Zip: ___________________________________________________________________

Profession: ____________________________________________Phone: _______________________

Exam Site: ___________________________________________ Exam Date: ____________________

I affirm that the above student spent the six (6) hours required by the state reviewing the course material.  I have verified the student’s identity by means of photo identification.

Signature of Proctor




Date 
     MUST MATCH COURSE COMPLETION DATE
STUDENT VERIFICATION STATEMENT

(This section must be completed and notarized to receive CE credits)

Mtg Broker Lic #: _____________________________Driver’s Lic #: _____________________________

STATE OF ________________________________ COUNTY OF________________________________

The student,_________________________________________, personally appeared before me the undersigned ____________________________________________________who, being duly sworn accordingly to law, deposes and says that the statements contained herein are true and correct.






Sworn and subscribed before me this __________ day of _________________, 20____.





___________________________________________ My Commission Expires __________




(Signature- Notary Public)

Place Notary Seal Here








