Affidavit Instructions 
Wisconsin Online Continuing Education

Requirement: The State of Wisconsin requires that any individual (aka: “student” or “affiant”) completing an ONLINE Wisconsin Continuing Education course must submit an affidavit of identity stating that they did complete the course’s examination without utilizing the course text (material) during the test.  The signature of the student completing the form must be notarized.

Instructions:

1. Take this Affidavit to a currently licensed Notary Public after you have successfully completed your Wisconsin course examination.
2. Present your government issued photo ID (i.e. Driver’s License, State-issued Non-Driver ID, Passport) so that the Notary may verify your identity.

3. Fill out the top half of the Affidavit, referring to the Example when needed, and sign where indicated in the presence of the Notary.
4. Have the Notary complete the bottom half of the Affidavit and date it.  The Affidavit must be stamped with the Notary’s seal, or it will not be accepted as complete and valid.  (Please note that the Notary’s license must be current; Notary Publics with expired commissions cannot be accepted).

5. Fax or mail your completed Affidavit to TrainingPro Proctor Forms at:

410-609-4597 fax
11350 McCormick Road

EP III, Suite 1001

Hunt Valley, MD 21031

Please allow up to 72 business hours from the date your Affidavit is received by TrainingPro for processing.  If more than 72 business hours from receipt has passed and you have not received any notifications from TrainingPro, please feel free to contact customer service to inquire at 877-878-3600.
PLEASE BE SURE THAT EVERY BLANK HAS BEEN FILLED OUT BEFORE SENDING!   Incomplete Affidavits will be considered invalid and will need to be re-done and submitted again for processing before your certificate of completion may be released.

Thank you for choosing TrainingPro!
Example
[To be completed by student (aka: “Affiant”)]:
AFFIDAVIT OF      John Doe_______________________

      AFFIANT,      John Doe                      attests as follows:

1.     That I am the above named student and I have provided state issued photo identification (ie. driver’s license or passport) to the below Notary to verify my identity. 
     
 2.    I have successfully completed the closed book examination for the course Enrich Your Business, Elevate the Industry; Profit from Ethical Mortgage Practices (Course #664) and hereby attest that I did not utilize the course material while taking the exam.

   

  3. Affiant sayeth nothing further. 


___John Doe                   ________________________
(Print Name here and sign below before a notary public)

__John Doe              ______________________
Signature of Affiant (Student)


[To be completed by Notary ]:
STATE OF ( _____(state in which the notary is licensed)_________ )

COUNTY OF ( _____(county in which the notary is licensed)_________ )

            BEFORE ME, the undersigned authority, duly commissioned by the laws of the State of _(state in which the notary is licensed)_, personally appeared _(student’s printed name, written by notary)_, who did take an Oath, and affirms that the above statements are true and correct.
Sworn and subscribed before me this _(#)__ day of __(month)____, 200(# year).


________(Notary’s printed name)                    __________
                                                      NOTARY PUBLIC
                                                         (printed name)

Seal: 


AFFIDAVIT OF ___________________________________________

      AFFIANT, __________________________________________, attests as follows:

1.     That I am the above named student and I have provided state issued photo identification (ie. driver’s license or passport) to the below Notary to verify my identity. 
     
 2.    I have successfully completed the closed book examination for the course Enrich Your Business, Elevate the Industry; Profit from Ethical Mortgage Practices (Course #664) and hereby attest that I did not utilize the course material while taking the exam.

   

  3. Affiant sayeth nothing further. 


___________________________________________
(Print Name here and sign below before a notary public)

____________________________________________
Signature of Affiant (Student)



STATE OF ( _________________________________________ )

COUNTY OF ( _______________________________________ )

            BEFORE ME, the undersigned authority, duly commissioned by the laws of the State of _______________________, personally appeared ________________________, who did take an Oath, and affirms that the above statements are true and correct.
Sworn and subscribed before me this _____ day of _____________, 200___.


_________________________________________________
                                                      NOTARY PUBLIC
                                                         (printed name)

Seal: 



Place Notary Seal or Stamp HERE








